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	Member Agreement 


PEO Relationship/SCI Client Service Agreement. SCI Companies provides Professional Employer Organization (PEO) services to your Employer (hereafter referred to as “Client Company” or “Client”) through a Client Service Agreement (CSA). The CSA allocates employer duties and responsibilities between the PEO and the Client Company. As an employee of Client who is covered by the CSA, you are deemed a co-employee of Client and SCI, and are referred to as a “Member” of SCI. The co-employment relationship allows SCI to provide certain benefits and administrative services to Client and Members. SCI’s PEO services may include some or all of the following administrative services: Human Resources, Payroll, Benefits and Workers’ Compensation. Client retains: (i) the right of direction and control over Members as is necessary to conduct business, discharge any fiduciary responsibility, and comply with any licensure, regulatory or statutory requirement as allowed by law; (ii) the right of direction and control over management of safety, risk and hazard control at the worksite; and (iii) the right to hire, discipline and terminate Members. Client directs, controls, manages and supervises the day-to-day operations at the worksite and is solely responsible for the goods and/or services of Client’s business. To the extent required by applicable law, SCI reserves a right of direction and control over Members, including the right to hire, discipline and terminate Members, and a right of direction and control over management of safety, risk and hazard control at the worksite. 
Employment Agreements/Collective Bargaining Agreements. This Member Agreement does not affect any employment agreements between Client and Member. If there is a collective bargaining agreement between Client and a union, the terms of that collective bargaining agreement shall supersede any conflicting provisions in this Member Agreement or the SCI Member Guidebook. SCI is not a party to any employment or collective bargaining agreement.

At-Will Employment Status/Termination of Employment. Member is an “At-Will” employee of SCI. Member is also an “At-Will” employee of Client unless otherwise agreed to in writing by Client and Member. The term “At-Will” means employment is not for a fixed term or definite period and may be terminated at any time, for any reason, with or without notice. Termination of Member’s employment with Client will automatically terminate Member’s co-employment with SCI. If the CSA between SCI and Client is terminated, Member’s co-employment with SCI will automatically terminate (but Member may remain an employee of Client).

Wages/Payroll/Benefits. To the extent required by applicable law, SCI is responsible for the payment of wages to Member and to make payments on Member’s behalf for employee benefits administered by SCI, and to withhold, collect, report and remit payroll-related and unemployment taxes. To the extent allowed by law, if SCI does not receive payment from Client for Member wages or salary, SCI may pay Member the applicable minimum wage (or the legally required minimum salary) for any such pay period, and Member agrees to this method of compensation. Client remains obligated to pay Member the regular hourly rate of pay if Member is a non-exempt employee or the full salary if Member is an exempt employee. SCI’s obligation for payroll is conditional on SCI’s receipt of proper and timely payroll information and/or authorization from Client. Member has the duty to report to SCI immediately any discrepancies in the time or compensation. The term “wages” in this section does not include any obligation between Client and Member for payments in addition to Member’s salary, draw or regular rate of pay and does not include payment for such items as bonuses, commissions, severance pay, reimbursements, deferred compensation, profit sharing, vacation, sick or other paid time off, where payment for such items has not been received by SCI from Client. In the event Client has policies providing paid leave benefits such as vacation, sick leave, paid time off or severance pay, Client is solely responsible for paying any accrued benefits under such policies during employment and at the time of termination. SCI does not provide, and has no policy providing, vacation or other paid leave benefits. Client is solely responsible for any Client sponsored employee benefit plans.

Introductory Period/SCI Member Guidebook. Member has been informed during his/her first seven days of co-employment with SCI that there is a 90-day “Introductory Period” to the extent allowed by law. Member has received, or been given access to, the SCI Member Guidebook. The SCI Member Guidebook may be changed from time to time; it is not a guarantee of present or future employment policies and is not an employment contract or offer of contract.
Workers’ Compensation. Any work-related injuries are covered by state Workers’ Compensation statutes. To the extent permitted by law, Member waives and releases any rights to make claims or bring suit against SCI, or any Client or customer of SCI, for damages based upon injuries which are covered under such Workers’ Compensation statutes. Instructions to Members for providing notice of a Workers’ Compensation injury: If Member has a work-related injury, Member must report the injury to an on-site Supervisor immediately. SCI’s Incident Investigation Report form shall be submitted to SCI by an on-site Supervisor. If further assistance is needed, Member may contact the SCI Professional assigned to Member’s Client by calling 800.932.4610.
Drug-Free Workplace Program (DFWP). Member agrees to comply with the SCI DFWP and any drug testing policy that may be adopted. Member may be required to submit to pre-employment, reasonable suspicion, post-incident, random and/or periodic drug testing as applicable and allowed by law. Member consents to the collection of urine and/or saliva, as well as blood and/or breath samples to the extent allowed by law. Where allowed by law, submission to such testing is a condition of co-employment with SCI; and disciplinary action, up to and including discharge or refusal to hire, may result if: (i) Member refuses to consent to such testing; (ii) Member refuses to authorize release of the tests results to SCI and Client; (iii) Member refuses to execute all forms of consent as are usually applicable to such examinations; (iv) the test results establish a violation of the DFWP; or (v) Member otherwise violates the DFWP. Where allowed by state law, if Member is injured in the course and scope of employment, is in violation of the DFWP by testing positive for drugs and/or alcohol and does not successfully challenge the positive test results, Member may forfeit, or have limited, his/her eligibility for medical and/or indemnity benefits under applicable state Workers’ Compensation statutes. Unemployment benefits may also be denied if Member is terminated from employment due to a DFWP violation.

Prohibited Harassment or Discrimination/SCI Member Hotline. Unlawful harassment or discrimination against any Member is not tolerated or acceptable. If at any time during Member’s co-employment with SCI, Member is subjected to or witnesses unlawful harassment or discrimination including, but not limited to, harassment or discrimination based on race, color, religion, national origin, ancestry, citizenship, sex, sexual orientation, marital status, age, uniformed service member status, pregnancy, genetics, medical condition, disability or any other type of discrimination as prohibited by Title VII of the Civil Rights Act, as amended, and any other applicable federal, state or local laws, Member should immediately notify an appropriate officer or on-site Supervisor. Member should also contact SCI's Member Hotline at 800.932.4610, ext. 2203, or 813.259.2203 to report the conduct and obtain assistance. SCI does not have sufficient control over the workplace to end or remediate any discrimination, harassment or retaliation that may occur; however, SCI will attempt to facilitate a resolution. The responsibility to end such inappropriate conduct rests with Client. 
Waiver of Jury Trial. To the extent allowed by law, SCI, Client and Member agree to waive the right to a jury trial in any action or proceeding related to, or arising out of, Member’s co-employment with Client and SCI. This includes all disputes, whether based on tort, contract or statute including, but not limited to, any claims of discrimination and harassment, equitable law or otherwise. Before filing a complaint in court, Member agrees to first present any claims in writing to SCI and to cooperate with any SCI internal review process.

State-Specific Worksite Location Provisions:

· FLORIDA. Unemployment Compensation: If Member’s employment with Client ends for any reason, Member must report back to SCI at 800.932.4610 within two (2) business days for possible reassignment by SCI. Failure to report back to SCI within that time period may result in the determination that Member voluntarily left employment and disqualification of unemployment benefits for which Member might have been eligible.

· NEW MEXICO. SCI or Client has directed the Workers’ Compensation carrier to file a proof of coverage certificate with the Office of the Director of Workers’ Compensation Administration in the State of New Mexico in compliance with New Mexico law. The Workers’ Compensation insurance contract, policy, or certificate shall provide that the insurance carrier or the employer shall be directly and primarily liable to the Member (and in the event of Member’s death to Member’s dependents) to pay the compensation and other Workers’ Compensation benefits for which the employer is liable.

· SOUTH CAROLINA. Client is in a co-employment relationship with SCI (Staffing Concepts National, Inc. or Venture Resources Group, LLC in South Carolina) that is licensed and regulated by the South Carolina Department of Consumer Affairs. Any questions or complaints regarding the PEO should be directed to: State of South Carolina Department of Consumer Affairs, P.O. Box 5757, Columbia, SC 29250-5757, 803.734.4200, www.scconsumer.gov.  Client and SCI are operating under and subject to the Workers' Compensation Act of South Carolina. In case of accidental injury or death to an employee, the injured employee, or someone acting on his or her behalf, shall notify immediately SCI, Attn: Workers’ Compensation Dept., 4224 W. Henderson Blvd., Tampa, FL 33629 or Client. Failure to give immediate notice may be the cause of serious delay in the payment of compensation to you or your beneficiaries and may result in failure to receive any compensation benefits. As between Client, SCI, and the Member, the notice to or acknowledgement of the occurrence of an injury on the part of Client or SCI is notice to or knowledge on the part of SCI and its Workers’ Compensation insurer, or Client and its Workers’ Compensation insurer, or both. 

· TEXAS. IN THE STATE OF TEXAS, PROFESSIONAL EMPLOYER ORGANIZATION SERVICES (REFERRED TO IN TEXAS AS STAFF LEASING SERVICES) ARE REGULATED BY THE TEXAS DEPARTMENT OF LICENSING AND REGULATION, 920 COLORADO, P.O. BOX 12157, AUSTIN, TX 78701, PHONE (800) 803-9202, (512) 463-6599. ANY UNRESOLVED COMPLAINTS CONCERNING SCI OR QUESTIONS CONCERNING THE REGULATION OF STAFF LEASING SERVICES MAY BE ADDRESSED TO THE DEPARTMENT. PURSUANT TO §91.032(c) OF THE TEXAS CODE, CLIENT IS SOLELY OBLIGATED TO PAY ANY WAGES FOR WHICH THE OBLIGATION TO PAY IS CREATED BY AN AGREEMENT, CONTRACT, PLAN, OR POLICY BETWEEN CLIENT AND MEMBER AND FOR WHICH SCI HAS NOT CONTRACTED TO PAY.

By signing below, Member acknowledges that he/she has read this Member Agreement and agrees to the terms herein.

	Client Company:
	     

	     
	
	     

	Member Printed Name
	
	Member # or last 4 SSN

	
	
	     

	Member Signature
	
	Date

	     
	

	Supervisor Printed Name
	

	
	
	     

	Supervisor Signature
	
	Date
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